Bai tip thwc hanh Microsoft Excel

BAI TAP MICROSOFT EXCEL
Phan 1: Bai tap dinh dang bang tinh

Bai 1. Thuc hanh ky ning dinh dang dir li¢u trong Excel. Yéu cau:

a) Tao mot file dat tén 14 Baitap_Excel _1

Soan thao 3 sheet: TT_Chung, TT_Nhansu, TT_Hocsinh. Cic 6 nhdp li¢u (Tén
treong, Ma truong ...) dit mau nén xanh nhat. Sau khi soan thao xong hay bo ché do

hién thi ludi (Gridlines). Noi dung céac sheet dugc mo ta nhu sau

1. Sheet “TT_chung”

A B C |D| E F| G| H | ] K L (M N o P a
1
2 HO SO TRUONG THCS PAU NAM
3 Tén trwing
4
5
B M3 treomng: Nim bao cao:
7
g 1. Thong tin dinh dang trwdmg
g
10 Tinh/thanh pha: Tén hitu trring:
11 Huyén/quarn: BHén thoai:
12 i phrong: Fax:
13 Bia chi trrang: Esmail:
14 Web:
15 Treanz b gici: 54 diem tnrime:
16
17
18 Ngay thang Neowroi bao cao Chitc vu
19 ...............................................
20
21
22
23
24
25
26
27
28

M 4 » ¥ TT Chung . TT Mhansu - TT Hocsinh -~ %1

Phung Van Bong, Truong Pai hoc Ha Noi Trang 1/32



Bai tip thwc hanh Microsoft Excel

2. Sheet “TT_Nhansu”

A B £ D E F G H
- 2. Thong tin vé nhan sw (Chi nhdp s6 Lifu cho céc 6 miu xanh nhat)
Tiéu dé nén Trong tong sb Chia theo ché d4 lao déng
mau Xam Nhin sw Tl;ing sb Ne N Bién ché Hop déng
¥ - Téng sé| Ni Témg sd| Nir
- —[TONG SO CAN BQ, GIAO VIEN, NHAN VIEN (%) I
Hang — nay 37 Gido vien —
mau nén xanh 2.1.1. 56 gido vién chia theo mén hoc
Chia ra: Khoa hoc tir nhién
Khoabeor<ahoi
Hang nay Céc mén khdc | _—
mau nén vang ||2.1.2. 88 gido vién chia theo d tubi
Chia ra: Dwdi 31
Ti3l-S0—
Cic 0 nhip _ Tren 30
liéu mau nén |* Téng 56 cén bé, gido vién, nhan vien =21+ 22+ 2.3
xanh nhat Trong téng sé Chia theo ché d6 lao déng
Nh,\ A A - A 2
an s Tong so Nit Nam Bw{! che_ THp?d‘ong
Tongso| Nir |Tongso| Nir
2.2. Can bé qudn Iy
Chia ra: Hiéu trromg
Pho hiu trircng
Chuvén trach doan dgi
2.3. 86 cdn b nhdn vién khic
Chia ra: CB thw vien
CB thi nghiem
NV khac
M| TT Chung | TT_Nhansu .~ TT_Hocsinh ol 4 i
3. Sheet “TT_Hocsinh™: DP6i mau nén cdc khu vuc dé d& nhin
il B C D E F G
3. Théng tin vé hoc sinh
. . - - Chia ra
Loai hoc sinh Tong so - - : -
Lap6 | Lop7 | LopB | Lop 9
TONG SO HOC SINH
Trong tong sb: Nir
Din toc
3.1. Sé HS khuyét tir
Nir
Nam
3.2. 86 HS con TB, LS
Nir
Nam
3.3. 86 HS con lai
Nir
Nam
b M| TT _Chung  TT_Mhansu | TT_Hocsinh %1
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b) Cheén thém mdt sheet vao trudc sheet “TT_Chung” trong ph?m a, dat tén

“Ho_so_truong”. N§i dung nhu sau:

A B C o E F

1

2 NQI DUNG HO SO TRUONG
Chit mau do \}r

R ay kich chudt vao tén muc thong tin twong tng dé xem chi tiét

5 1. Thong tin chung vé trirdng

6 2. Théng tin vé nhén su

7 3. Thong tin vé hoe sinh

)

)

23

M 4+ ¥| Ho so truong .~ TT Chung .~ TT_MNhansu .~ TT Hocsinh %1

Tao céc duong link twong Gmg voi cic sheet dé ngudi dung click chudt vao link nay sé

chuyén dén sheet trong tng.

Céch tao link dén cdc sheet: Click chudt phai vao chit can tao link -> chon Hyperlink ->

chon Bookmark va chon tén Sheet trong tng -> OK (dé x6a link: Click chudt phai vao chir

can x6a link-> Remove Hyperlink).

Hinh minh hoa cdch tao Hyperlink

1. Thong tin chung vé treone
2. Thong tin vé& nha

Select Place in Document |E|rz|

3. Thong tin vé hog Type in the cell reference;
AL |
nsert Hyperlin O select a place in this document: _E!EI
; =) Cell Reference
Link to: Text to dis Ho_so_truong
Lack in: TT_Mhansu
Existing File or TT_Hacsinh
Current Defined Mames 2
Falder
Place in This
Document: Browsed
Pages
Creake Wew Recent
Document Files
Address:
E-mail Address
=
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Bai 2. Thuc hanh dinh dang dir liéu trong Excel v6i cac yéu ciu twong tw Bai 1. Noi

dung cac sheet nhw sau:

1. Sheet “Huongdan”

A B C D| E F G H | J K L M
1
gl =0l UHelEn FLEDIE THOI KHOA BIEU MON TIN HOC CO' SO
3 | THCS01_10 | Sangthkr 2: Tir7h15-11h00 | P. 40601 22 Lop, dot 1 nam hoc 2010 - 2011
4 | THCS02 10 @ Sangthl 4: Tir7h15 - 11h00 P. 402D2
5 | THCS03 10 | Chiduthir 3 Tir12h30-16h15 | P 405C | Sinh vién lwu y:
6 - D& xem danh sach tir l&p, click vao tén lép twong ing & cét "Tén
T Iép™ hodc click vao tén Sheet & bén dwéi (Lép_1, Lop_2....)
8
2 - Sinh \fién kiém tra théng tin clia minh trong danh sach da dang ky.
10 Neéu muon h’ﬁy dang ky thi thic hién trieee ngay 11/10/2010, tir ngay
1" 11/10/2010 néu tw y bd hoc sé& dwoc tinh diém 0 mén hoc nay.
12
13
14
e | M 4 ¥ Huongdan “Lop 1 “Lop 2 lop_3 2
2. Sheet “Lop_1~
A B C D E F G
BO GIAO DUC VA DAD TAO CONG HOA XA HOI CHO NGHIA VIET NAM
TRUFONG DAl HOC HA NOI Péc 1ap - Tw do - Hanh phic
olo ollo

DANH SACH SINH VIEN HE 2010-2011 KHOADO'T 1
Mén: VIE212: Tin hoc co s&¢ Lép: THCS01_10

STT| Ma SV Ho va tén Ngay sinh | Gi&i tinh SV Lep Ghi cha
1 [ 1007050008 |Vii Nguyét Anh 11/1/1992 M 48-10
2 | 1007010028 |Nguyén Thi Ngoc Bich 711311992 M TA-10
3 [ 1007060010 |Bui L& Yén Chi 2/8/1993 M 4MB-10
4 [ 1007010040 |Nguy&n Céng Dé 9/23/1991 MNam TA-10
5 1007030016 |Dang Mai Thuy Dwong 3/22/1992 M 2P-10
6 | 1007060018 |Mguyén Thai Kim Duwong 7/5/1992 M 4MB-10
7 [ 1007010053 |Bui Thi Hrong Giang 31471992 M 7A-10
8 | 0904040028 |Lai Mgoc Han 21411991 M 3TC-09
9 [ 1007050025 |Mac Héng Hanh 1711992 M 48-10
10 [ 1007050033 |Hoang Thu Héng 6/29/1992 M 48-10

MGG LAP DANH SACH

Ha Nagi, Ngay ....thang ....nam 2010
TL. HIEU TRUYCNG

Phung Van Bong, Truong Pai hoc Ha Noi

Trang 4/32



Bai tip thwc hanh Microsoft Excel

3. Sheet “Lop_2”

A B C D E F G
BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUFONG DAI HOC HA NOI Béc lap - Tw do - Hanh phiic

olo ollo
DANH SACH SINH VIEN HE 2010-2011 KHOA BO'T 1
Mén: VIE212: Tin hoc co s¢ Lop: THCS02_10
STT| Ma SV Ho va tén Ngay sinh | Gigitinh | SV Lép Ghi chi
1 | 1007090006 |Pham Ha Anh 6/29/1992 N 21-10
2 [ 0901040003 V& Thi Phirong Anh 2/20/1991 Nk 2C-09
3 [ 1007010022 |L& Thi Ngoc anh 4/10/1992 N 6A-10
4 [ 1007010026 [Bang Thi Bich 11/20/1992 N BA-10
5 [ 1007010039 |Tran Thi Dinh 5121992 N BA-10
6 | 1007050016 |Pham Danh Nam Dwong 9/15/1992 MNam 20-10
7 [ 1007030022 |Dang Thi Diéu Hang 8/21/1992 N 3P-10
8 | 1007010084 |Nguyén Thi Hanh 11/19/1992 NiF 6A-10
9 | 1007050029 |Mai Ngoc Hiéu 6/16/1992 Nam 4910
10 | 0901040034 |Nghiém Manh Hing 10/14/1938 Nam 3C-09
o . Ha Nai, Mgay ....thang ....nam 2010
NGLFOI LAP DANH SACH TL. HIEU TRUGNG

4. Sheet “Lop_3”"

A B C 3] E F G

BO GIAO DUC VA BAO TAO
TRUONG DAI HOC HA NOI

ollo

DANH SACH SINH VIEN HE 2010-2011 KHOA BQ'T 1

CONG HOA XA HOI CHU NGHIA VIET NAM
Béc lap - Tw do - Hanh phic

ollo

Mén: VIE212: Tin hgoc cor sé  Lép: THCS03_10

STT| Ma SV Ho va tén Ngay sinh | Gi&i tinh SV Lop Ghi cha
1 [ 1007040004 |Dang Tudn Anh 1/6/1992 Mam 1T-10
2 | 0904000005 |Mghigém Xuan Bach 10/17/1991 Mam 5k-09
3 | 0904040011 [Heang Mgoc Bich 10/1/1991 M 1TC-09
4 | 0904000017 |L& Viét Do 8/28/1991 Marmn 2K-09
5 | 0904000030 [Nguyén Hoang Higp 12/30/1991 Marmn 4K-09
6 | 0904040033 [Nguyén Hing Hué 1/29/1991 M 4TC-09
7 | 0904000039 [Mgd Thi Mai Hureng 9/26/1991 M 1K-09
8 | 0904010051 |Trdn Thi Hwéng 6/8/1991 Mk 4KT-09
9 | 0904000035 [Mai Quang Huy 5/256/1991 Marmn 2K-09
10 | 1007040086 |D4 Thanh Huyén 4711992 M 1T-10

MGLFOI LAP DANH SACH

Ha Ngi. Ngay ....thang ....nam 2010
TL. HIEU TRUFONG

Phung Van Bong, Truong Pai hoc Ha Noi
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Bai 3. Sir dung Format cells (dinh dang kiéu ngay, so, don vi tién té, bang tinh...) thuc

hién chirc nang thay doi do rong cot, chieu cao hang, chirc ning freeze panes, sap

xép bang tinh.
TT Ngay ban M3 hang S6 lugng Pon gia Thanh tién | Thanh tién
(dd/mm/yyyy) (Tén) (USD) (USD) (VND)

1 12/05/2012 X001 100 $100

2 01/07/2012 T002 567 567

3 30/07/2012 C002 755 755

4 01/02/2012 X004 56 56

5 30/07/2012 G002 35 35

6 12/05/2012 N005 90 90

7 27/07/2012 N004 15 15

8 04/02/2012 G002 60 60

9 22/08/2012 N005 120 120

10 | 11/12/2012 N004 10 10

Bai 4. Sir dung Format cells (dinh dang kiéu s, don vi tién t¢, bang tinh...) thuwc hién

chirc ning thay doi d§ rong cot, chieu cao hang, chirc ning freeze panes, sap xep

bang tinh.

TT Ho dém Tén Ma ngach Tén ngach Tén don vi Lwong CB

001 | Pao Hoa Mai 01003 Chuyén vién Phong Hanh chinh 1200000
002 | Ngo6 Van Nhu 01002 Chuyén vién chinh Phong Hanh chinh 1850000
003 | Nguyén Huong 01001 Chuyén vién cao cip Phong QLCL 1600000
004 | Qudc Khénh 01003 Chuyén vién Phong Khoa hoc 950000
005 | Pham Thanh 01002 Chuyén vién chinh Phong Quan tri 1000000
006 | Tran Thuy 06033 Ky su Phong Tai chinh 2000000
007 | Nguyén Huong 01003 Chuyén vién Phong Thiét bi 2200000
008 | Le Dung 01003 Chuyén vién Phong Kinh doanh 1800000

Thuyc hién cic yé&u cau sau:

a) Sép Xép danh sach theo thar ty vu tién Tén, Ho dém.

b) Dinh dang c6t Luong CB theo tién Viét Nam déng.

¢) Sir dung chirc ning freeze panes cd dinh 3 cot bén trdi va dong dau tién.

d) batloc cho danh sich dé ngudi dung cé thé loc danh sdch theo bat ctr cot ndo.

e) Trich danh sach nhiing cdn bd 1a chuyén vién.

Phung Van Bong, Truong Pai hoc Ha Noi
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Phan 2: Cac ham sé trong Excel

Bai 5. Sir dung Format cells (dinh dang dit liéu, sip xép, tinh toan co ban).

BANG THONG KE BAN HANG NAM 2012

STT | Ma SP Ngay ban S6 lwong DPon gia Thanh tiéen | Thanh tién
VND
1 SRP 05/12/2012 7 700
2 SAQ 05/05/2012 10 100
3 CAQ 02/02/2012 20 200
4 TAQ 02/04/2012 15 215
5 SNP 15/04/2012 18 218
6 SNP 16/04/2012 4 124
7 TNQ 02/04/2012 17 417
8 CNQ 15/04/2012 9 129
9 CRP 16/04/2012 30 130
10 SAQ 15/04/2012 17 117

a) Tinh Thanh tién = Pon gid * S6 luong (dinh dang don vi tién té 12 USD)

b) Tinh Thanh tién VND = Thanh tién * 21000 (dinh dang don vi tién té 12 VND, c¢6 diu

phén cich hang nghin).

¢) Sip xép bang tinh trén theo ma san pham ting dan

Bai 6. Sir dung Format cells (dinh dang dir liéu, sip xép, tinh toan co ban).

BANG THONG KE CHI TIET BAN HANG THANG 12/2012

STT| Mi | Ngaynhip | Tén hang S6 Pon | Thanh | Thué | Tong
chirng lwgng gia tién VAT | cfng
tur
1 SRP 05/12/2012 | Chudt 7 700
2 SAQ 05/05/2012 | Ban phim 10 100
3 CAQ 02/02/2012 | Man hinh 20 200
4 TAQ 02/04/2012 | USB 15 215
5 SNP 15/04/2012 | Webcam 18 218
6 SNP 16/04/2012 | Webcam 4 124
7 TNQ 02/04/2012 | USB 17 417
8 CNQ 15/04/2012 | Bia CD 9 129
9 CRP 16/04/2012 | BPiaDVD 30 130
10 SAQ 15/04/2012 | Ban phim 17 117
Tong cong:
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a)
b)
c)
d)

€)

Tinh cot Thanh tién = S6 luong * Pon gid (dinh dang don vi tién té 12 USD)
Tinh Thué VAT = 10%* Thanh tién.
Tinh Tong cong = Thanh tién + Thué VAT

Sép xép bang tinh trén theo Ma chung tir ting dan, néu tring méi ching tir thi sap xép

theo ngay nhap giam dén.

Thyc hi¢n chic nang Freeze Panes cho cot dit liéu Ma chiing tur.

Bai 7. Mt s6 ham co ban. Cho bang dir li¢u sau:

KET QUA THI TOT NGHIEP NAM 2012-2013

TT Tén |Gioitinh| Toan | Vin | Ngoai |Piém trung| Kétqua |Xép hang
ngir binh
1 |Hung Nam 4 7 2
2 |Binh Nir 6 8 9
Vian Nir 8 9 4
Binh Nam 9 10 10
Doanh  |[Nam 5 8 7
Loan N 5 4 4
Anh Nam 9 6 9
Thu Nir 4 10 10
Khinh |Nam 6 7 6
Ngin Nir 10 8 10

a)

b)
c)

Panh sb tu dong cho cac 6 diu hoi trong cOt TT.

Tinh Diém trung binh = (Todn *2 + Van*2 +Ngoai ngir)/5.

Lam tron dén 2 chit s6 thap phén.

Dién vao cot Két qua: néu Piém trung binh >=5 dién 1a “Dd”, nguoc lai 1a “Trugt”.

Tinh diém trung binh, cao nhat, thip nhét theo timg mén thi vao bang sau.

N¢i dung Mon toan Mon van | Mo6n ngoai ngir

Piém cao nhat

Diém thip nhit

Diém trung binh

biém trung binh ctia cic ban Nam

d) Xép hang cho hoc sinh.

€)

Thém vao cdt Khen thudng sau cot Xép hang, dién dit liéu cho cot Khen thudng nhu sau:
hang 1 thudng 200.000, hang 2 thuéng 100.000, con lai khong dugce thudng.

Phung Van Bong, Truong Pai hoc Ha Noi Trang 8/32
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Bai 8. Mt s6 ham co ban. Cho bang dix liéu sau:

DANH SACH THUONG THANG 3, CONG TY ANZ

TT Ho dém Tén Gidi tinh | Ngay cong Thuéng 8-3 Thudéng A
1 | Tran Thanh Mai Nam 25
2 | Pham Hung Cuong | Nam 24
3 | L& Ngoc Mo Nir 26
4 | Pham Hung Diing Nir 22
5 | Nguyén Thanh Cong Nam 27
6 | Lé Hoai Bic Nit 25
7 | Vii Ngoc Minh Nam 21
8 | Nguyén Mai Lan Nt 26

a) Thuong 8-3: thuong 200.000 cho nhitng nhan vién N, con lai khdong dugc thudng.

b) Thuong A: thuéng 300.000 cho nhiing nhan vién cé ngay cong >=24, con lai khong

dugc thuong.

c¢) Thém vao cft Thudng B: thuong 100.000 cho nhitng nhan vién Nam c6 ngay cong >26

hodc nhan vién N c6 ngay cong >25.

Bai 9. Sir dung MS Excel hoan thanh bang dir liéu dwéi day:

BANG CHI TIET BAN HANG

STT | Mi hang Tén hang Ngay ban S6 lwong Pongia | Thanh Tién
1 | BDDQ 05/05/2012 12
2 | BDNT 06/08/2012 25

CT 07/03/2012 10
BDGN 08/03/2012 60
BDTS 09/08/2012 22
BDGN 06/01/2012 24
CT 06/03/2012 100
BDTS 07/06/2012 240
BDTS 09/08/2012 15
CT 10/08/2012 5

a) Thuc hién: . .
Thao tic ty @ong dien dit liéu vao cft STT (theo tu ty ting dan 1,2,3...).

1.

2. Dién cot Tén hang: Néu 2 ky tu diu ctia Mi hang 12 “CT” ghi 1a “Cong tic” con lai
ghi 1a “Bong den”.

b) Tinh Pon gid dya vao 2 ky tu cudi cia Ma hang va bang sau:

M3 hang Pon gis
DQ 12.000
TS 14.500
NT 16.000
GN 15.000
CT 3.000

Phung Van Bong, Truong Pai hoc Ha Noi
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¢) Thanh tién = S6 lugng * Pon gid. Néu ngay ban sau ngay 01/06/2012 thi giam 10%

thanh tién.

d) Hoan thanh bang thong ké sau:

Tén hang Téng sb
Cong tac
Boéng den

Bai 10. Mt s6 ham co ban. Cho bang dir liéu sau:

DANH SACH LUONG THANG 12 CHO CAN BQ CONG TY ABC

TT | Ho tén Chirc vu | Nam sinh | Lwong CB | Ngay Lwong | Tam trng
1 | Dao Mai Gb 1967 900 20

2 | Ngd Nhu PGD 1975 750 26

3 | Mai Lan PGD 1968 600 25

4 | Ngoc Lan TP 1958 450 23

5 | Nguyén Huong TP 1982 600 23

6 | Qudc Khanh PTP 1977 450 22

7 | Pham Thanh PTP 1956 300 19
8 | Tran Thuy NV 1972 300 18

9 | Nguyén Huong NV 1985 300 27

10 | L& La NV 1986 300 28

a) Thém vao cot Tudi bén phai cot Nam sinh theo ngdy gid hé thdng, sau d6 tinh tudi cua

can bd, nhan vién.
b) Tinh luong ctia nhan vién = Luong CB * NGAY.
¢) Tinh tam Gng = 80% * Luong.
d) Thém vao mot cdt Thuong ké cot Luong, tinh thuong

Trong d6: Néu chirc vy 1a GP thudng 500000, PGD thudng 400000, TP thudng 300000,
PTP thudng 200000, con lai thudng 100000.

e) Thém vao cot Con lai & cudi bang tinh, tinh Con lai =Luong + Thuong — Tam ung.

f) Tinh tong s6 tién con phai chi cho cdn bd, nhin vién theo danh sich trén; Tinh luong

binh quén. Tinh lwong cao nhat, Luong thip nhat.

Phung Van Bong, Truong Pai hoc Ha Noi Trang 10/32
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Bai 11. Mt s6 ham co ban. Cho bang dir liéu sau:

BAO CAO TONG HQP PHAN PHOI NHIEN LIEU

TT | Chimg Pon vi nhan ) Xing Gas Diu lira
tir lugng | 6 | Thanh | S6 | Thanh | S& | Thanh
lugng tién lugng | tién | luong | tién
1 | X001C | Cong ty May tréng 100
2 | GOO1K | May xanh Co 150
X002K | Boi xe 200
LO0IC | Cong ty ABC 100
L002C | Congty ANZ 50
G002C | XN co khi 120
GO03K | XN déng tiu 80
Téng cong
Bang gia
Mt hang KD CC
Xang 500 150
Gas 450 120
Dau lira 200 100
a) Can clr vao ky tu dau tién ciia Ching tir dé phan bo s6 lwong vao cic cot SO luong cia

b)

c)
d)

€)

Xang, Gas va Dau lua.

e Néuky ty dau ciia chimg tir 1a X thi s6 luong dugc phan bo vao cot Xang.

e Néu ky tu dau cua chtng tir la G thi sb Iuwgng dugc phan bd vao cot Gas.

e Néu ky tu dau coa ching tir 1a L thi ) Iuwgng dugc phan bd vao cot Dau lira.
Tinh thanh tién cho mdi cot = SO luong * Pon gid
Trong d6 don gi4 dua vao bang gid, c6 2 loai gid: gid cung cip (CC) va gid kinh doanh
(KD); néu ky tu phai ciia ching tir 1a C thi ldy gid cung cap, nguoc lai liy gia kinh
doanh.
Tinh tong cho mdi cot.
Tinh tong s6 ching tir phai xuat HD = Tong cua céc s 1 ky ty thir 4 ctia ma chimg ti.

Trich xuat ra mot danh sach méi véi diéu kién S6 lwong>100.

Phung Van Bong, Truong Pai hoc Ha Noi Trang 11/32
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Bai 12. Mt s6 ham co ban. Cho bang dir liéu sau:

TONG HOQP SO LIEU KHACH THUE PHONG KHACH SAN

TT | Ho tén khach | S6 phong Ngay vao Ngay ra S6 ngay Sf) S6 ngay
hang (i} tuan 1é

1 | TrAn Thanh 100VIP 30/09/2012 | 05/10/2012

2 | Pham Hung 20INOM 23/09/2012 | 04/10/2012

3 | L& Ngoc 205NOM 06/09/2012 | 15/09/2012

4 | Pham Hung 209NOM 12/09/2012 | 16/09/2012

5 | Nguyén Thanh | 102NOM 28/09/2012 | 29/09/2012

6 | L& Hoai 107VIP 25/09/2012 | 26/09/2012

7 | ViiNgoc 209NOM 18/09/2012 | 21/09/2012

8 | Nguyén Mai 210VIP 10/09/2012 | 11/09/2012

9 | Mong Mo 202VIP 22/09/2012 | 26/09/2012

Téng cong

a) Tinh SO ngay ¢ = Ngay vao - Ngay ra. Tinh S6 tuan, S6 ngay 1¢ (ding ham INT, MOD)

b) Tinh tong S6 ngay &, Tong s6 tuan, Tong s6 ngay 1¢.

Bai 13. Ham do tim (VLOOKUP). Cho bang dir liéu sau:

BANG LUONG CAN BQ CONG TY ANZ

TT | Ho tén ngﬁh ng?h Tén don vi Luong CB | 114
001 | bao Hoa Mai 1003 Phong Hanh chinh 1,200,000
002 | Ng6 Van Nhu 1002 Phong Hanh chinh 1,850,000
003 | Nguyén Huong 1001 Phong QLCL 1,600,000
004 | Quéc Khanh 1003 Phong Khoa hoc 950,000
005 | Pham Thanh 1002 Phong Quan tri 1,000,000
006 | Tran Thuy 6033 Phong Tai chinh 2,000,000
007 | Nguyén Huong 1003 Phong Thiét bi 2,200,000
008 | L& Dung 1003 Phong Kinh doanh 1,800,000
Bang ma ngach va phu cap
Ma ngach Tén ngach céng chirc Phu cip (%)

1001 Chuyén vién cao cip 0.25

1002 Chuyén vién chinh 0.20

1003 Chuyén vién 0.10

6033 K¥ su 0.05

Yéu ciu: Dya vio Bang danh muc “Bang ma ngach va phu cdp” hiy ding ham VLOOKUP

dé dién dix liéu vao 2 cot Tén ngach va Thuc Iinh.

Trong d6: Thyc linh = Luong co ban + (Phu cdp * Luong co ban)

Phung Van Bong, Truong Pai hoc Ha Noi
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Bai 14. Ham do tim (VLOOKUP). Cho béang dir liéu sau:

BANG THONG KE MUA BAN HANG HOA

STT | Mahang | Ténhang | Gia | SL | Thanh Gia SL | Tién xut
nhip | nhap tién xuat xuat
1 | Pa0AI12
2 | PaOCI5
3 | Sa0B2
4 | To0OC23
5 | HiOCI2
6 | Hi0A13
7 | ToOBI2
8 | SaOB2
Cong
Bang ma
Ma hang | Tén hang Gia nhap | SL nhap SL xuét
Pa May diéu hoa Parasonic 300 115 95
To Miy diéu hoa Tosiba 250 85 56
Sa May diéu hoa Samsung 210 120 75
Hi Midy diéu hoa Hitachi 220 68 35
a) Duva vao ma hang va Bang ma, dién sd liéu cho cdc cot: Tén hang, Gia nhap, S6 lugng
nhap, SO luong xuét.
b) Tinh Thanh tién = Gid nhdp * S6 lwong nhap.
¢) Tinh Gid xuit dua vao Ma hang: néu Ma hang c6 ky ty tha 4 (tinh tr bén tréi) 1a A thi
Gid xuat=Gid nhap+15, néu 12 B thi Gi xuét = Gi4 nhap+12,con lai Gia xuat =Gi4 nhap+10
d) Tinh Tién xuét dua vao gid xuét va sd lugng xuét, dinh dang don vi tién & 1a USD.
e) Tinh tong cong cho mdi cot.
f) Chen thém cot Ghi chi & cubi.
g) Dién théng tin cho cot ghi chi nhu sau: néu SL nhap — SL xuat >=60 thi ghi “Ban

cham”, néu SL nhap — SL xuét >=30 thi ghi “Bén dugc”, con lai ghi “Ban chay”.

Phung Van Bong, Truong Pai hoc Ha Noi
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Bai 15. Ham do tim (VLOOKUP). Cho bang dir liéu sau:
BANG THEO DOI VAT LIEU XAY DUNG

Nam 2012
TT | Ma Tén hang Ngay nhap | Ngay ban [Nhanxét| S6 |Pon gia Tha:\nh
lwong tién
1 B2 |Gidy 12/05/2012 | 15/05/2012 100
2 Al |Vai bbéng 01/07/2012 | 17/10/2012 200
3 D1 |Xi mang 30/07/2012 | 28/09/2012 300
4 C2 |Gach 01/02/2012 | 12/10/2012 120
5 A2 |Vai bong 30/07/2012 | 28/09/2012 400
6 B3 |[Bia 12/05/2012 | 15/05/2012 1500
7 D2 |Xi mang 27/07/2012 | 28/09/2012 300
8 Cl [Vaéi 04/02/2012 | 15/10/2012 120
9 A3 |Vai bong 22/08/2012 | 28/09/2012 400
10 | B4 |Gidy 12/07/2012 | 12/09/2012 1500

a) Lap cong thuc dién gid tri vao cdt Nhan xét theo quy dinh sau:
1. Néu thoi gian luu kho <=30 ghi nhéan xét : Ban chay
2. Neéu 30 <thoi gian luu kho <=90 ghi nhén xét : Ban dugc
3. Neéu thoi gian luu kho >90 ghi nhan xét : Ban cham
b) Dua vao Ky ty dau cia Ma va Bang tra ctru dudi ddy, ding ham VLOOKUP dé dién

thong tin vao cot Pon gia

Bang tra ctru gia

Ma diu Pon gia
A 100
B 200
C 300
D 120

¢) Tinh cot Thanh tién = S6 lugng x Pon gid x 1.1; dinh dang tién Viét Nam.

d) Hoan thanh bang thdng ké sau:

Tén hang Téng s6 hrong | Tong thanh tién

Gidy

Vai bong

Xi mang
Gach

Phung Van Bong, Truong Pai hoc Ha Noi Trang 14/32
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Bai 16. Ham do tim (HLOOKUP), cac ham thong ké. Cho bang dit liéu sau:

BANG THEO DOI THANH TOAN PHONG O KHACH SAN HOA HONG

TT | Loai Ngay di Ngay dén | S6 ngay S6 Gia | Giaphu | Tién
phong nguoi phong thu phong
1 A 10/05/2012 | 22/05/2012 3
2 B 23/07/2012 | 19/08/2012 1
3 A 12/06/2012 | 19/08/2012 2
4 B 26/05/2012 | 07/06/2012 4
5 C 19/08/2012 | 25/08/2012 1
6 A 12/08/2012 | 15/08/2012 2
7 B 23/09/2012 | 30/09/2012 4
8 A 14/09/2012 | 16/09/2012 1
9 A 24/11/2012 | 01/12/2012 2
10 B 20/10/2012 | 20/10/2012 2
Cong
Bang ma don gid phong chia theo loai A, B, C
Loai A B C
Gid 1 80 65 50
Gid 2 100 85 60
Phuy thu 35 25 15

a) SO ngay = Ngay di - Ngay dén, néu ngay di tring véi ngay dén thi tinh 1 ngay.

b) Gi4 phong dya vao loai phong va bang don gia phong, néu phong ¢6 1 nguoi thué thi lay
gid 1, néu c6 tir 2 ngudi tr 1én thi gid 2.

¢) Gid phu thu dua vao loai phong va bang gid phu thu.

d) Tién phong = Sé ngay * (Gi4 phong + Gia phu thu), nhung néu khich thué phong trén 10
ngay thi dugc giam 10% gia phu thu.

e) Thdng ké s6 tién thu dugc theo ting loai phong.

Loai S6 nguwoi & S6 tién thu dwogc
A 80 65
B 100 85
C 35 25

Phung Van Bong, Truong Pai hoc Ha Noi Trang 15/32
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Phan 3: Biéu do

Bai 17. Cho bang dir li¢u sau:

Téng hop doanh sé ban hang cia 3 chi nhanh Cong ty ANZ nim 2012

Chi nhanh Quy 1 Quy 2 Quy 3 Quy 4

Chi nhdnh Ha Néi 250 300 380 640
Chi nhanh Da Ning 350 280 400 560
Chi nhdnh Sai Gon 520 480 350 500

a) V& dd thi nhu sau:

700
600 +
500 +
400 -
300
200
100 -
0

Quyl

Quy 2

Quy 3

Quy 4

M Chinhanh Ha Mai
B Chinhénh Ba Ning

W Chinhanh 5ai Gon

b) Chinh stra d6 thi theo yéu clu sau:

- Thay d6i kiéu t6 nén cho Series dit liéu

- Thém tiéu dé cho d6 thi “Téng hop doanh sb ban hang cia 3 chi nhdnh Cong ty
ANZ nam 2012”.

- Hién thj gid tri cho mdi cot.

¢) Xoay chidu biéu dién cta dd thi. Goi y: Vao Design/Data/Switch Row/Column

Phung Van Bong, Truong Pai hoc Ha Noi

Trang 16/32
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Bai 18. Cho bang dir li¢u sau:

Pon vi S6 S6 truomg | S6 truong Vung Nong Thi Thanh
truong chico 1 c6 diem kho thon tran, pho
tiéu hgc | diém chinh trueong khin Thi xa

Tinh Son La 269 23 246 142 119 23 0

Tinh Vinh Phic 205 160 45 44 132 29 0

TP. Hai Phong 230 150 80 19 142 16 53

Tinh Ninh Binh 154 91 63 11 126 20 0

Tinh Quang Binh 246 134 112 98 108 14 23

Tinh Phu Yén 148 32 116 41 90 9 19

Tinh Kon Tum 117 24 93 59 26 32 0

Tinh Binh Phudéc 149 21 128 70 66 20 0

TP H6 Chi Minh 428 290 138 3 102 8 317

Tinh Bén Tre 192 26 166 7 166 21 0

Dua vao bang s6 liéu trén dé v& do thi nhu sau:
450
400
350
300 T —
@ SO trwong tieu hoc
M B S6 trwdng chi ¢é 1diém chinh
250 {7 M 0 Sé trwéng c6 diém trwong
"| O Viing khé khan
200 H H m BN6ngthén
O Thi trén,Thj xa
150 M1 _ B Thanh phd
100 HH
50 HH
o JHL
Tinh Tinh  Thanh  Tinh Tinh Tinh Tinh Tinh  Thanh  Tinh
Sonla Vinh phéHai Ninh Quang Phi  Kon  Binh phb Hb Bén Tre
Phic Phong Binh Binh Yén Tum Phuwéc Chi
Minh
Bai 19. Cho bang dir li¢u sau:
Pon vi Khé khan No6ng thén | Thitran, thixa | Thanh phé

Tinh Son La 49.74 40.26 10 0

Tinh Vinh Phic 20 63.72 16.28 0

Thanh ph("i Hai Phong 5.64 58.5 6.51 29.35

Tinh Ninh Binh 6.68 78.55 14.77 0

Tinh Quang Binh 37.07 46.93 5.93 10.07

Tinh Pha Yén 18.34 62.58 4.67 14.41

Tinh Kon Tum 53.52 21.85 24.63 0

Tinh Binh Phwéc 45.2 40.69 14.11 0

Thanh phé Ho Chi Minh 0.64 19.89 1.69 71.78

Tinh Bén Tre 2.54 85.38 12.08 0

Phung Van Bong, Truong Pai hoc Ha Noi
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Dua vao bang so liéu trén dé ve€ cac do thi nhu sau:

a) Biéu do6 so sanh so0 truong tieu hoc chia theo vung mién cia 10 tinh

a0
80 =
£ 70
S 60 @Kh6 khdn
& 50 | M éing thin
= . I
=3 40 1 O Thi tran, thi xa
e - £
> 30 H O Tharh phé
20 1
10 1
0+ T T T T T T T T T
Sh s = S& b b Sh = = b
GOEDT GOEET GIRET GIEET GDEET GDEET GDEDT GDEET GDEBT GOEBT
Som La Winh TRHS Mok Bah Cuing  FsdYén Koa Tum Beh TEHAChi Bdn Tre
Fhie Fhiing Binh Phirtee ik

b) Biéu dd so sanh sy phan b céc trudng tiéu hoc chia theo viing mién trén ting tinh

S& GD&DBT Son La S& GD&DT Vinh Phuc

0
16.28 20

@ Khé khan @ Khé khan
m Nong thon @ Nong thon
49.74 O Thitrén, thi xa o Thi trén, thi xa
0 Thanh phé 0 Thanh phé
63.72
Sé& GD&DT Ninh Binh S& GD&DT Quang Binh
14.77 0 6.68 10.07
5.93
37.07
@ Kho khan O Kho khan
@ No6ng thon @ Nong thon
O Thi trén, thi xa O Thi trén, thi xa
o Thanh phé o Thanh phé
46.93
78.55

Tuong tu cho céc tinh khéc ...

Phung Van Bong, Truong Pai hoc Ha Noi Trang 18/32
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Bai 20. Cho bang dir li¢u sau:

Tinh Gi6i tinh Do tudi ThAm nién cong tic
/TP Nam Nir Duoi 31- 41- | Trén 1 2-5 6-10 | 11-20 | 21-30 | Trén 30
31 40 50 50 nam nam nam nam nam nam

Tinh Son La 2660 4921 2177 | 2756 | 2275 373 5 240 | 2525 2749 1718 344
Tinh Vinh Phiic 537 3639 628 | 2042 | 955 551 76 299 729 1770 768 534
Thanh phé Hai | 389 6370 1906 | 2998 | 1477 378 37 868 1524 | 2729 1286 315
Phong
Tinh Ninh Binh 325 3237 160 | 2226 | 778 398 0 14 276 | 22717 635 360
Tinh Quang | 727 3422 662 | 1506 | 1499 | 482 0 233 748 1473 1381 314
Binh
Tinh Phi Yén 1938 3203 888 | 1905 | 1907 | 441 3 140 1064 1724 1735 475
Tinh Kon Tum 730 2368 960 | 1490 | 591 57 2 372 1041 1227 385 71
Tinh Binh | 1027 4110 2001 | 2194 | 776 166 13 713 1855 1869 553 134
Phwéc
TP Ho Chi Minh | 2195 | 11324 2551 | 5665 | 4140 | 1163 185 1348 2401 5010 | 3894 681
Tinh Bén Tre 1816 3423 706 | 2243 | 1796 | 494 1 164 870 | 2129 1638 437

Dua vao bang so liéu trén dé v€ cac do thi nhu sau:

a) Tong hop sb liéu gido vién cua 10 tinh chia theo giéi tinh

79%

N

Nam
21%

b) Tong hop s lidu gido vién chia theo timg tinh chi theo gidi tinh

12000

8000

S6 nguwoi

10000 -

6000

4000 -

2000

S& GD&DT Sé GD&DT Sé GD&DT S& GD&DT Sé GD&DT Sé GD&DT S& GD&DT S& GD&DT Sé GD&DT S GDIBT
Ninh Binh  Quang Binh  Phi Yén

Son La

Vinh Phac

TP Hai
Phong

Kon Tum  Binh Phuoc TP Hb Chi

Minh

Bén Tre

@ Téng s6 Nam
B Téng sé Ni¥

Phung Van Bong, Truong Pai hoc Ha Noi
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¢) Biéu d6 tdng hop sb lwong gido vién chia theo do tudi

S6 ligu téng hop ciia 10 tinh

8%

28% O Duw¢i 31
m 31-40
041-50

o Trén 50

d) Biéu db téng hop sb lwong gido vién chia theo tham nién cia ting tinh

100% -

90% -

g0% +

70% +

60%

50% - 1

40% -

30% +~

20%

10% -

D% T T T T T T T T T 1

> W B < x> o & ] X &
N q“‘\} «;90 &* & ;}.\e <3 O ‘é\\(‘ w’\
S o~ R & & s & e N [
NS N & F & £ e b@p N\
. . < . 5 <
L8 & o &\Q&\ o L8 S QJ\Q "cf' 28
Q o O i
& o Q
RS )
& 2
L

Phung Van Bong, Truong Pai hoc Ha Noi

ETrén30 ndn
w2 =A0 Em
m17-20 2am
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m2-5 néEm
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Bai 21. Cho bang dir li¢u sau:

Pon vi Thac | DHSP | PHSP | CPSP | CBPSP | THSP | THSP Duéi Cic

st tidu CN tidu CN 12+2 9+3, THSP | nganh
hoc khac hoc khac 9+4 dao
tao
khac

Tinh Son La 0.03 4.87 0.38 29.68 1.04 29.26 32.08 2.06 0.13

Tinh Vinh 0.05 19.35 1.22 22.41 3.5 4722 1.72 1.15 2.8

Phic

Thanh phd Hai 0.03 18.15 2.62 47.86 5.89 16.85 0.64 0.33 6.63

Phong

Tinh Ninh 0.03 15.3 0.25 4377 1.66 36.33 0.76 1.29 0.53

Binh

Tinh Quang 0.05 10.32 1.25 16.29 2.63 61.89 5.04 1.83 0.39

Binh

Tinh Phd Yén 0 13.3 23 23.71 5.58 46.94 6.85 0.95 0.12

Tinh Kon Tum 0 23.11 0.9 14.46 0.16 18.98 35.02 6.58 0.19

Tinh Binh 0 7.07 1.44 6.05 0.66 29.34 52.17 2.84 0.06

Phuwéc

Thanh phd Hb 0.02 16.36 3.66 19.38 4.04 46.43 4.82 1.01 1.29

Chi Minh

Tinh Bén Tre 0.04 3.68 1.41 19.6 3.99 57.76 11.95 0.84 0.15

Téng cong 0.02 12.93 1.9 24.47 3.21 39.41 14.01 1.59 1.38

Dua vao bang so liéu trén dé ve€ cac do thi nhu sau:

Sé liéu tong hop caa 10 tinh

24.47

@ Thac st

m BHSP tiéu hoc

o BHSP CN khac

0 CBSP tiéu hoc

m CDSP CN khac

o THSP 1242

@ THSP 9+3, 9+4

o Dwéi THSP

B Cac nganh dao tao khac

Phung Van Bong, Truong Pai hoc Ha Noi
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Phan 4: Bai tap téng hop

Bai 22. Bai tap tong hop (ham co ban, thong ké, VLOOKUP). Cho bing dir li¢u sau:

BANG CHI TIET NHAP XUAT HANG HOA QUI 1V/2012

Ngay M3 hang Tén hang | Loai [Pon vi|S0 lwong|Pon gia| Thué | Thanh tién

10/20/2012 | DBH-DB-N kg 150

10/15/2012 | GTL-TB-N kg 700

10/01/2012 | DBH-TB-X kg 500

10/07/2012 | GTL-DB-X kg 1250

09/05/2012 | DQN-TB-N kg 975

09/08/2012 | GNT-DB-X kg 380

08/16/2012 | DQN-DB-N kg 2375

05/03/2012 | DBH-DB-X kg 3000

07/13/2012 | GNT-TB-N kg 5320

08/14/2012 | DQN-TB-X kg 680
Béng 1: Danh muc hang héa Béang2: Pon gid

Ma hang |Tén hang Loai DB TB

DBH Puong Bién Hoa DBH 45000 42000
DQN Puong Quang Nam DQN 4000 38000
GTL  |Gao Théi Lan GTL 6000 56000
GNT  |Gao Nép Thom GNT 62000 5800

a)
b)

d)

€)

Phung Van Bong, Truong Pai hoc Ha Noi

Diing ham VLOOKUP dién cot Tén hang dua vao 3 ky tu dau ciia Ma hang va Bang 1.
Pién thong tin vao cot Loai dya vao 2 ky tu thu 5 va thir 6 cia M3 hang, néu 12 DB thi
loai 12 Dic Biét néu 12 TB thi loai 1a Trung binh.

Pién thong tin vao cot Pon gid dya vao Ma hang va Bang 2 biét rang:

- Néu ky ty cudi cia Ma hang 1a N (Nhap) thi don gid thuc cia mit hang d6 thap hon
don gia cho trong bang 2 1a 5%.

- Néu ky tu cudi cia Mi hang 1a X (Xuat) thi don gid thyc ciia mat hang d6 cao hon
don gié cho trong bang 2 1a 10%.

Pién thong tin vao cot Thué biét rang:

- Néu mit hang 1a nhép thi thué cia 1 kg s& bang 0.2% don gid thyc.
- Néu mat hang 1a xuét thi thué cua 1 kg s& bang 0.5% don gid thyc.

Tinh cot Thanh tién, biét rang: Thanh tién=S4 luong * Pon gid - Thué

Théng ké tong s tién thu dugc theo timg mat hang; vé& d6 thi so sanh theo két qua.

Trang 22/32
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Bai 23. Bai tip tong hop (ham co bin, thong ké, VLOOKUP). Cho bang dir liéu sau:

BANG THEO DOI CHI TIET BAN HANG CONG TY ABC

Ma hang Tén hang | Loai hang Ngay ban Don gia S6 lwong | Thanh tién
(mm/dd/yyyy)
PEA 11/01/2002 90
VTB 11/05/2002 120
SGA 11/09/2002 70
VTA 11/14/2002 160
ELB 11/18/2002 60
PEB 11/21/2002 75
SGB 11/25/2002 65
VTA 11/27/2002 98
ELA 11/29/2002 130
PEB 11/30/2002 180
Bang ma
Ma hang Tén hang Pon gia
Loai 1 Loai 2
EL Elf Gas 120000 100000
PE Petrolimex 115000 95000
SG Sai Gon Petro 125000 110000
VT VT Gas 110000 90000

a) Xdac dinh tén hang cin ¢ vao hai ky hiéu dau ctia Ma hang va Bang 1.

b)

¢) Xaéc dinh don gia theo Ma hang, Loai hang va Bang ma.

d)

e) Hoan thanh bang thong ké sau:

Tinh cot Thanh tién= S lugng * Pon gid

Tén hang

S6 lwong

Tong so tien

Elf Gas

Petrolimex

Sai Gon Petro

VT Gas

f) V& biéu dd so sanh s6 lidu trong bang thong ké trén.

Phung Van Bong, Truong Pai hoc Ha Noi

Xic dinh loai hang can ctr vao ky hiéu cudi ciia Mi hang: néu 1a A thi ghi 1, B thi ghi 2.

Trang 23/32
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Bai 24. Bai tip tong hop (ham co bin, thong ké, VLOOKUP). Cho bang dir liéu sau:

CONG TY XUAT KHAU O TO AZ

M3 hang Tén xe Nuée Gia xuét Thué Gia thanh
lap rap xuong
TOZAVN
FOLAVN
TOCONB
MIJOVN
TOCAVN
FOLANB
MIPAVN
FOESVN
MIJONB
Bang 1
M3 hiéu TO FO MI
Nhan hiéu TOYOTA  |[FORD MITSUBISHI
Bang 2
Pon gia (USD)
Ma loai Loai xe VN NB
CO COROLLA 20500 21500
CA CAMRY 36300 37000
ZA ZACE 20000 22000
LA LASER 21500 23000
ES ESCAPE 34000 35000
JO JOLIE 20000 21000
PA PAJERO 36000 38000

a) Picn vao cdt Tén xe: gom hiéu xe va loai xe. Hi€u xe can ct vao 2 ky tu dau cua ma

hang tra trong bang 1 (dung HLOOKUP), loai xe cén ctt vao ky tu 3, 4 trong ma hang tra
trong bang 2 (dung VLOOKUP) va dugc thé hién nhu vi du sau: FORD LASER.

b) Bién vao cot Nudc lap rdp: can cir vao 2 ky tu cudi cia ma hang, néu VN thi ghi 1a Viét

Nam, néu NB thi ghi 12 Nhat Ban.

¢) Tinh Gid xuat xudng can cir vao Ma loai va nudc lap rp, do tim trong Bang 2.

d) Tinh Thué: néu xe duogc lip rap ¢ Vién Nam thi khong c6 thué nguoc lai thué bang 10%

gid xuat xudng.

Phung Van Bong, Truong Pai hoc Ha Noi
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e) Gid thanh = Gid xuat xuong + Thué, dinh dang tién theo dang VND.

f) Hoan thanh bang thong ké sau. Goi ¥: Dung ham Sumif va dung ky tu dai dién * trong
diéu kién tinh todn (Vi du: “MITSUBISHI*”).

Nhin hiéu S6 lwong
TOYOTA
FORD
MITSUBISHI

g) V& biéu d6 so sdnh sb liéu trong bang thong ké trén.

Bai 25. Bai tip tong hop (ham co bin, thong ké, VLOOKUP). Cho bang dir liéu sau:

BAO CAO TONG HQP CUOC PHI BUU KIEN

STT Ma Noi dén Phwong Hinh thitc | Trong lwong Gia Thanh
buu kién tién (gram) cuoc tien
1 01USN 500
2 01USE 200
3 02AUE 50
4 01SIE 250
5 02USN 150
6 0ISIN 800
7 02AUN 250
8 01AUE 600
Bang 1 Bang 2
M nuée | Tén nuée | Gid theo phwong tién Ma phuong tién | 01 02
01 02 Tén phwong ti€én | Mdy bay Tau thuy
Us USA 19000 18000
FR France 17000 16000
AU Australia 14000 12000
SI Singapore 12000 10500
Cho biét:

e 2ky tu dau trong Mi buu kién cho biét Ma phuong tién
e Ky tu 3, 4 trong Mi buu kién cho biét Ma nuéc
e Ky tu cudi trong Ma buu kién cho biét hinh thuc gui
Dién dit lidu vao nhitng 6 con trong theo yéu ciu sau:
a) Noi dén: Dya theo Ma nudc do tim trong Bang 1.

b) Phuong ti¢én: Dua theo Ma phuong tién do tim trong Béng 2.

¢) Hinh thirc: Néu ky ty cudi 1a N -> “Binh thudng™; néu 1a E -> “Nhanh”

Phung Van Bong, Truong Pai hoc Ha Noi Trang 25/32
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d) Gia cudc: Dua theo ma nudc va ma phuong tién do tim trong Bang 1. Goi y: Dung ham

VLOOKUP két hop ham If dé do tim.

e) Thanh tién =Trong luong*Pon gid. Néu hinh thirc giri 12 Nhanh thi ting 10% thanh tién.

Pinh dang ¢t thanh tién theo dang Viét Nam déng.

f) Hoan thanh bang thong ké dudi ddy. V& do thi so sanh sd liéu trong bang két qua.

Thdng ké doanh thu theo hinh thic g

Phuong tién

Binh thwong | Nhanh

Mady bay

Tau thity

Bai 26. Bai tip tong hop (ham co bin, thong ké, VLOOKUP). Cho bang dir liéu sau:

SO THEO DOI BAN HANG THANG 4/2012, CONG TY ANZ

TT | Ngay ban | Ma hang | Tén hang Téc a9 | S6 lwong | Pon gia | Thanh tién | Ghi chi
1 | 3/12/2003 | PH40X 5

2 | 3/12/2003 | SA52X 12

3 | 3/18/2003 | PH56X 8

4 |3/25/2003 | LG52X 7

5 | 4/52003 | AS40X 11

6 | 4/10/2003 | AS56X 6

7 | 4/28/2003 | AS52X 14

8 |5/2/2003 | PH60X 9

Cho biét:

e Hai ky tu diu trong Ma hang cho biét M san xuat

e Ky tu con lai cho biét téc d6 cia CD-ROM

Béang 1 Béng 2
M3 sén xuat Tén hiing Tée do Gia (USD) phu thudc vao s lirgng
PH Philips i <=10 >10
SA Samsung 40 19 17.5
LG LG/Cyber 52 28 26
AS Asus 56 34 32.5
60 38 36

bién dir li€u vao nhiing 6 con trong theo yéu cau sau:

a) Tén hang: Dua theo Ma hang do tim trén Bang 1 d¢ ldy tén Hang san xuét va thé hién

nhu sau “CD-ROM” + Tén hang. Vi du: CD-ROM Samsung.

b) Tbc d6: Dya vao 2 ky tu thir 3,4 cia Ma hang va d6i thanh kiéu sb.

Phung Van Bong, Truong Pai hoc Ha Noi
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¢) Pon gid: Dya theo toc d6 CD va s6 lugng, do tim trén Bang 2 d¢ 1ay don gia.

d) Thanh tién=Pon Gi4 * S6 luong * Ty gid; dinh dang thanh kiéu VND.

Ty gid: 1 USD = 21500 VND.

e) Ghi chii: ghi “Tang 6 ctmg” ddi voi mat hang cua hing Asus va ¢6 s6 luong >5.

f) Hoan thanh bang thong ké sau. V& d6 thi so sanh theo bang s6 liéu tinh todn dugc.

Théng ké theo timg mit hang

Mat hang

S6 lwong

Tong tien

Philips

Samsung

LG/Cyber

Asus

Bai 27. Bai tip tong hop (ham co bin, thong ké, VLOOKUP). Cho bang dir liéu sau:

BANG TONG HOQP TIEN PIEN
Cong ty dién lyc Thanh Xudn

TT Chii hp Hinh thitc | Chisé | Chisé | BDién Tién Tién Tong
str dung trudc sau tiéu thu | dién cong tor | so tién
1 | Hoang Van San xuat 125 650
2 | Thanh Binh Kinh doanh 15 90
3 | Duy Khénh Tiéu dung 50 180
4 | Kinh Doanh San xuét 260 580
5 | Mai Lan Tiéu dung 75 125
6 | Mua Thu Tiéu dung 0 80
7 | Quang Binh Kinh doanh 125 325
a) Tinh Dién tiéu thy cho mdi h9.

b)

Dua vao bang danh muc dudi day, st dung ham VLOOKUP, tinh Tién dién (= DPién tiéu

thu x Pon gid) va Tién cong to cho mdi chu ho:

Bang tién cong to va gid di¢n

Hinh thirc sir dung Tién cong to (d/thang) Pon gia (d/s6)
San xuét 20000 2000
Kinh doanh 10000 800
Tiéu dung 5000 500
¢) Tinh Tong s tién = Tién dién + Tién cong to
d) Hay cho biét s6 ho str dung trén 100 s dién.
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e) Hoan thanh bang thong ké sau:

Loai S6 ho Tién
Séan xuét

Kinh doanh

Ti€u dung

f) V& biéu dd so sanh theo sb liéu cua bang théng ké trén. Hién thi biéu do theo 2 chiéu dix
liéu (Design/Data/Switch Row/Column).

Bai 28. Bai tip tong hop (ham co bin, thong ké, VLOOKUP). Cho bang dir liéu sau:

PIEM THI HET HQC KY I - NAM 2011

TT |Tén Mi khoa | Tén khoa Toan Tin | Diém TB | Xép loai | Ghi chi
1 [Hung ENG 4 7
2 |Binh ITA 6 8
3 |Vén RUS 8 9
4 |Binh ITA 9 10
5 |Doanh ENG 5 8
6 |Loan ENG 5 4
7 |Anh FRA 9 6
8 |Thu RUS 4 10
9 |Khénh ITA 6 7
10 [Ngin ENG 10 8

a) Dung ham VLOOKUP dé dién vao cot Tén khoa: Dya vao cot Ma khoa va bang sau:

Ma khoa Tén khoa
ENG Tiéng Anh
FRA Tieng Phép
RUS Tiéng Nga
ITA Tiéng Italia

b) Tinh diém trung binh, biét hé s6 Todn 1a 2, Tin 1a 3.

¢) Cén ctr vao Bang xép loai dudi day thuc hién xép loai hoc sinh:

0< Diém TB <5

5< Diém TB <7

7< Diém TB <8

8< Piém TB <9

DPiém TB >9

Kém

Trung binh

Kha

Giodi

Xuat sac

d) Dién vao cot Ghi chi théng tin hoc bong theo két qua xép loai nhu sau: Kha -> Loai 3,
Gidi -> Loai 2, Xuat sac -> Loai 1, con lai bd trong.

e) Hoan thanh bang thdng ké sau; v& biéu dd so sanh KQHT cuia SV theo xép loai:

Xép loai

S6 lwong

Kém

Trung binh

Kha

Gioi

Xuat sac

Phung Van Bong, Truong Pai hoc Ha Noi

Trang 28/32



Bai tip thwc hanh Microsoft Excel

Bai 29. Bai tap tong hop (ham co ban, thong ké, VLOOKUP). Cho bing dir li¢u sau:

BANG LUONG THANG 12-2018

Hé 56 lwong co ban: 3.000 USD

TT| Tén | MaCV | Tién 1 ngay | S6 ngay LV [Phu cip CV| Luong Thu nhap
1 [Tuén GPb 50.000 28
2 |Nga PGP 40.000 25
3 |Quynh | TP 35.000 27
4 [Van PP 30.000 24
5 |Chi NV 20.000 25
6 |Nga NV 20.000 27
7 |Son TP 32.000 26
8 [Hién NV 20.000 25
9 |Lan PP 28.000 23
10 [Long BV 15.000 28

a) Dua vao bang dudi ddy, ding ham VLOOKUP tinh Phu cap CV nhu sau:

b)

d)

€)

Chirc vu Phu cip
Gb 0
PGb 0

TP 150
PP 200
NV 250
BV 400

Tinh Luong = Tién 1 ngay x S6 ngay LV.

Trong d6, néu S6 ngay LV > 25 ngay thi mdi ngay vuot trdi tinh bang 2 ngay LV,

Tinh Thu nhap = Luong + Phy cap CV.

Hoan thanh bang thong ké sau.

Chirc vu

S6 nguoi

Téng thu nhap

Thu nhép binh quén

TP

PP

NV

BV

V& bicu do so sanh thu nhép cua can bg theo chiic vu.
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Bai 30. Bai tip tong hop (ham co bin, thong ké, VLOOKUP). Cho bang dir liéu sau:

KET QUA THI CUOI KY LOP TIN HQC
Trung tdm Dao tgo XYZ

TT Tén Gioitinh | Toan | Tin |Dao dirc| Tong diém | Xép loai Hoc bong
1 [Hung Nam 4 7 D
2 |Binh N 6 A

Vén N 8 B
Binh Nam 9 10 A
Doanh Nam 5 D
Loan Nir 5 C
Anh Nam 9 A
Thu N 4 10 B
Khéanh Nam 6 7 C
Ngéan N 10 B

a) Panh s6 thi tu tw dong cho cot TT.
b) Tinh Téng diém nhu sau: Tong diém = Todn + Tin va :

1. Congthém 1 diém vao Téng diém cho hoc sinh dat Pao dic A
2. Cong thém 0.5 diém vao Téng diém cho hoc sinh dat Pao duc B
3. Tru Téng diém di 1 cho hoc sinh dat Pao diic D

4. Giit nguyén Tong diém cho Pao dic C

¢) Can cu vao Bang xép loai dudi day thuc hién Xép loai hoc sinh:

Téng diém Xép loai
<10 Kém

>=10va<l4 Trung binh

>=14 va <17 Kha

>=17 va<19 Gioi

>=19 Xuét sic

d) Hoc sinh dugc Hoc bong 100 USD, néu Tong diém >= 14 va khong c6 mon nao dudi 5.

e) Hoan thanh bang thng ké dudi day. Sau d6, v& biéu dd ddnh gid dao dirc ctia hoc sinh.

Pao dirc S6 hoc sinh
A

B
C
D
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Bai 31. Bai tap tong hop (ham co ban, thong ké, VLOOKUP). Cho bing dir li¢u sau:

KET QUA KINH DOANH BANH MUT

Thdng 6 nam 2012
Ma hang Tén hang Pon vi S6 Pon Thanh | Phivan | Tong
tinh lwong gia tién chuyén | chi phi
BNOODP Cai 20
BNOODP Kg 15
BNOOMX Cai 20
MUOOMX Kg 25
BNOOGI Cai 55
TROOBL Kg 40
CFO0BL Kg 35
CFO0BA Kg 80
MUOOBA Cai 15

a) Dién Tén hang va Pon gia dya vao 2 ky tu dau tién cia Ma hang va Bang danh muc sau:

Ma hang Tén hang Pon gia Phi van chuyén
BN Banh ngot 80000 1000
MU Mt 50000 500
TR Tra 40000 300
CF Ca phé 70000 700

b) Thanh tién = S6 luong * Pon gid. Néu s6 lugng >25 thi giam 10% cua thanh tién, ngugc

lai khong giam.

¢) Tinh Tong chi phi = Thanh tién + (Phi van chuyén * S luong).

d) Thuc hién bang thong ké dudi day:

Tén hang

Banh ngot

Mt

Téng chi phi

e) V& bicu do vai sb lidu 12 bang thong ké trén.
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ON TAP

Phan 1: Lam quen v&i MS Word

1. Thanh cong cu va hé théng menu;
2. Ca4c thao tic véi t¢p

3. Cach hién thi, di chuyén tai liéu
Phan 1: Lam quen véi Excel

4. Tim hiéu vé moi truong Excel, cic nhém 1€nh trén thanh Ribbon
5. Cac thao tac voi Workbook, Worksheet

6. Thao tic voi 6, vung;

7. Thém, x6a chinh stra hang, cot.

Phan 2: Lam viéc vé&i dir liéu trong Excel

8. Cach nhap li¢u tai cac 6
9. Dinh dang bang Format Cells

10. Sap xép va loc dit liéu.
Phan 3: Cac ham s6 trong Excel

11. Hiéu va biét cich ding cdc ham (6 nhém ham: cdc ham da liét ké cy thé) dé tinh todn
nhiing bang biéu don gian.
12. Pic biét Iuu ¥ cich nhap, dinh dang va tinh toan dit liéu kiéu ngay thang nam; va

céch sir dung ham do tim dit lieu VLOOKUP, HLOOKUP.
Phan 4: Biéu do

13. Céch tao va sira biéu d6
Phan 5: In 4n

14. Céch thiét 1ap Header, Footer va céc thong s khac dé c6 thé in 4n dep.
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