BO GIAODUC VADPAOTAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOC HA NOI Poc lap - Tw do - Hanh phuc
Sé: 4454 /QD-PHHN-PT Ha Néi, ngay 34 thang 10 nim 2011
QUY PINH

Ve viéc quan ly, cap phat cac loai vin bang, chitng chi ciia Truwomg Pai hoc Ha Noi

Can ctr Quyét dinh 33/2007/QD-BGDDT ngay 20/6/2007 ciia B GD&DT Ve
viéc ban hanh Quy ché vin bang, chimg chi ctia hé thdng gido duc quéc dan;

Can cor Cong van s6 4366/BGDDT-PC ngay 23 thang 7 nam 2010 cua Bo
GD&DPT vé viéc huong din mot so ndi dung vé van bang, chimg chi cua gido duc
dai hoc va trung cap chuyén nghiép;

Can ctr két qua cude hop gitta Ban Giam hiéu, phong Pao tao, lanh dao cac
don vi giang day va cac don vi lién quan ngay 23 thang 6 nam 2011;

Theo dé nghi clia cac trudng phong Pao tao va phong Tai chmh Ké toan,

Trudng Dai hoc Ha Ndi quy dinh ve viéc quan 1y céc loai van bang, chimg chi

nhu sau:

I.  Tham quyén qu:’in- ly, cap phat cac loai viin bing, chimg chi
1. Hiéu tredéng
- Truc tjép ky Bang tot nghiép Tién sy, Thac s, Pai hoc, chimg chi, ban sao tir s6
goc bang tot nghiép va chimg chi;
- Hiéu truong co the y quyén cho Phé Hiéu trudng ky cac loal van bang, chimg

chi trong mét s6 truong hop theo dung céc quy dinh vé cong tic van thu hién
hanh,

2. Phong Pio tao

Moi cong viéc quan ly, in, cap, luu trit vin bang, chimg chi do phong Dao tao
chiu trach nhi€ém trudc Hiéu trudng va thuc hién theo Quyet dinh 33/2007/Qb-
BGDDT ngay 20 thang 6 niam 2007 cua BO GD&DT V€ viéc ban hanh Quy che
vin bing, ching chi cia hé théng gido duc quéc dan va Cong van sb
4366/BGDDT-PC ngay 23 thang 7 nam 2010 cia B GD&DT vé viéc huong dan
mdt sO noi dung vé van bang, chimg chi ctia g1ao duc dai hoc va trung cap chuyén
nghiép, cu thé gdm cac nhiém vu sau:

- In 4n Bang tot nghiép Tién s§, Thac s§ va Pai hoc theo mau quy dinh ctia Bo
GD&DT;

- In Bang diém toan khéa hoc theo mau quy dinh cua Truong DPHHN, quan ly va
cap phat bang diém;

- In Chimg chi theo mau quy dinh ciia B6 GD&DT, quan ly va cap phat chimg
chi;

- In cac loa g1ay chimg nhén theo mau quy dinh ctia Truong PHHN, quan ly va
cap phat gidy chimng nhéan;



Noi nhan:

- Ky bang diém, cac loai gidy ching nhén, cac loai van ban cong chimg cua
Truong; Khi duoc Hiéu trudng uy quyén ky ban sao tir s6 goc bang t6t nghiép
va ban sao tir s6 gde chimg chi;

- Ban chinh Bing tdt nghiep, Chung chi, Bang diém toan khoa chi cap 01 (mﬂt)
lan. Trong truong hop can thiét ¢ thé cap ban sao Bang t6t nghiép tir s6 gdc va
ban sao Bang diém toan khoa hoc tir s6 gﬂc Mau ban sao theo quy dinh cua
Truong. Phong Dao tao chiu trach nhiém cap ban sao va cong chimg van bang,
chtmg chi theo uy quyén cia Hiéu truong.

3. Cac don vi giang day

In va cap phat Bang diém céc hoc phanvhoc ky trong qué trinh hoc tap cua sinh
vién theo mau cua Truong.

. T6 chirc thuwe hién

Quy dinh nay co hiéu luc ké tir ngay ky. Cac quy dinh trudc day trai quy dinh nay
déu bai bo.

Cac don vi giang day, phong Pao tao, phong Tai chinh - Ké toan va cac don vi
lien quan chiu trach nhiém thuc hién quy dinh nay.

Cac don vi giang day;
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